[J. Ward

Pg 2 of 2]

253-350-5427


Jessica Mainard-Ward
23333 59th Pl. S.
Kent, WA 98032
253-350-5427
Jessc098@gmail.com
www.jessicaward.me
SUMMARY:  I’m a lifelong writer who can bring the best of my experiences in non-profit, political, government and private sector knowledge to any assignment. I have honed my skills at working virtually and have never missed a deadline.  My skills in collaboration, creative thinking and problem solving help to ensure that my client’s goals are met. I have a proven track record in management, fundraising, public speaking and advocacy.  I began my career writing 4-H club press releases in elementary school, and have tried to weave freelance writing into my life any way that I can, including editing two books, blogging and writing for magazines and newsletters. 
PROFESSIONAL EXPERIENCE

WWW.PENNYWISEFAMILY.BLOGSPOT.COM






2008-Present

Author

· Startup family finance blog with use of Search Engine Optimization (SEO)

· Use of adwords and paid advertising
COMMUNITY ACTION TEAM (CAT), Roy, WA

Co-Founder and Volunteer Board Member







2001-Present

· Startup: Developed this 501c3 organization’s initial corporate identity, graphic design and Web site.  

· Public Relations: Developed CAT’s public relations plan, resulting in over two million media impressions including local and regional daily newspapers, local television news, and international coverage in The Economist.
· Development: Created CAT’s initial MS Access fundraising database and direct-mail program.

· Public Affairs: Educated legislators and lobbyists on the issues of manufacture of illegal drugs in rural communities. The efforts resulted in passage of the Washington State “Sudafed ban” which restricted sale of over-the counter precursor drugs. This change reduced methamphetamine labs from 1,890 in 2001, to approximately 200 in 2008 after full implementation of the law (according to the Department of Ecology). 
HILDA SILVIA SPRAUGE (101 YEARS AND COUNTING), Book project


2007

Editor
· Worked collaboratively with the author and her client to produce a polished historical biography manuscript for final publishing. 
NUPRECON, LP Snoqualmie WA

Assistant to the President and Division Specialist






2006-2008

· Event planning: My responsibilities included planning and managing the annual holiday party with a budget of $20,000 for 150 employees and their spouses as well as the annual summer picnic, an event for over 300 employees and their families. I also planned political fundraiser events for the president of the company. 
· Accounting: Improved change order management and collection at Nuprecon/Nutech substantially.  Shortened days to collect in accounts receivable.  Streamlined purchasing and audited weekly and monthly sales and expense records.  Managed billing for contracts ranging from $350 to $360,000.
· Administration:  Converted an entire department to digital record keeping, arranged travel for executives. Managed building maintenance and improvements for a 20,000 sq foot class A office space.  Managed office space marketing and leasing. 
ASSOCIATED BUILDERS AND CONTRACTORS

Director of Government Affairs








2002-2006
· Membership: Increased membership in Electrical and Mechanical Contractors specialty councils by approx 30% at ABC. Developed membership-requested products at ABC, increasing sales and membership.
· Fiscal management: My department budget at ABC of Western Washington was $113,218 not including staff salaries.  My responsibilities included partnering with financial experts including the organizations’ CPA firm.
· Development: Raised funds in excess of $100,000 annually for political causes.  This was done via telephone, direct mail and a variety of events.  Additional resources were raised via in-kind contributions. 
· Public Speaking: As a registered lobbyist for the State of Washington for four years and King County for two, I testified before lawmakers, political adversaries and government agencies countless times.  Because of my record for fairness and honesty, I was appointed by the Department of Labor and Industries to serve on the committee to interview candidates for the Governor’s appointment to the Electrical Board. 
· Vision implementation: Responsible for annually implementing the vision of the board of directors and meeting their goals and objectives for the program (the boards’ goals included an in-kind fundraiser for a candidate, a fundraising goal and achievement of the national award for government affairs. All were met or exceeded). 
· Awards:  Recipient, Government Affairs Award for Excellence for best government affairs program nationwide in the Associated Builders and Contractors organization.  There are 83 chapters nationwide that are eligible to receive the award.  
PREVIOUS PROFESSIONAL EXPERIENCE
SECOND AMENDMENT FOUNDATION, Bellevue, WA



Collegiate Affairs Director
VARSITYBOOKS.COM, Washington, DC 

 



Regional Marketing Manager
PIERCE COUNTY GOVERNMENT, Tacoma, WA
       


              County Council Aide
EDUCATION 
THE EVERGREEN STATE COLLEGE, Olympia, WA
Bachelor of Arts, Concentration:  Business management and public policy.
MEMBERSHIPS & COMMUNITY INVOLVEMENT (partial list)
COMMUNITY ACTION TEAM, volunteer and founding board member

WORLD ASSOCIATION FOR CHILDREN AND PARENTS, regular public speaking on older child and special needs adoption to prospective adoptive parents

GIRL SCOUTS TOTEM COUNCIL, parent leader in our local troop
ONGOING PROFESSIONAL DEVELOPMENT
ABC OF WESTERN WASHINGTON, School of Construction Management (2007), Claims Management Training (2003), Washington State Lien Rights Training (2003)
SMARTCERTIFY.COM, Macromedia Flash and Macromedia Dreamweaver certificates, 2007

LEADERSHIP INSTITUTE, Washington, DC Graduate Student Publications School and Direct Mail School (1999)
ADDITIONAL SKILLS  

Computer Skills:  Fluent in all of Microsoft Office Professional (including the 2007 version), comfortable on both MAC and PC platform,  some experience in video editing and video storytelling, HTML, Flash, Dreamweaver, Adobe PageMaker, WordPress, Adobe Acrobat, Microsoft Front Page, Fireworks. I am comfortable operating networked computer systems. Familiar with webcasting and Internet video conferencing.  
Languages:  Familiar with spoken Amharic, familiar with spoken and written French, some Spanish.

Additional Value Offered: Active Notary Public, State of Washington. My commission expires September, 2010. Obtained the rank of “Competent Toastmaster” in the Toastmasters of America, 2002. Full-spectrum political experience including lobbying on the state, federal and local levels as well as campaign management and get out the vote efforts. 
